
 

 

Line	
  Spacing.	
  
  
By default word uses what is known as single-spaced line spacing.  
 
It is possible to modify the line spacing so that you can add space above or below certain 
paragraphs. 
  
 
 

1. Select the text that you wish to 
modify. 

 
  

2. Select the Home tab → Line 
Spacing  

  
 
 
 

3. Click the Line Spacing button. 
 
Select the required settings. 
 
 
 

Note: If you wish to specify your own line 
spacing option select the Line Spacing 
Option from the list. 

 
  



 

 

 
 
 
Preview: 2.5 and Single-Spaced Line 
spacing 

 
 


