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How do you empower your mobile workforce?

Can my employees be 

productive outside the 

office?

?

How do we stay 

productive across a 

range of mobile devices?

?

How do we enable 

people to work together 

from different locations ?

?

How do I keep data safe

as it travels outside the 

walls of our business?

?



Office appsñeven better 
through Office 365

Office apps gives you flexibility to use files with apps 
seamlessly. Your account provides access on up to five 
devices, allowing for easy access to your files between 
desktop, tablet and mobile devices. Your files travel 
with you for you to access anywhere you are. 

Å Your files are stored online making it easy to store, 
organize, and control access when you share them. 
No wi-fi? No problem! Offline access is available.

Å Consistent experience across devices.

Å One TB of cloud storage with OneDrive for Business.

Å Premium Word editing, Excel analysis, and 
PowerPoint presentation features, you can do your 
best work from anywhere.

Do business anywhere

Office 365



Take notes on any device 
or platform, and access 
from anywhere, with 
OneNote 

OneNote is a digital notebook thatõs perfect solution 
for creating, organizing, searching, and sharing notes 
online. 

Å Your notebooks are stored in the cloud, providing 
access to your work from anywhere. You can share it 
with your colleagues any time. 

Å Available on Windows, Mac, iOS, Android and web.

Do business anywhere

TIP ðOneNote Mobility



Save anything on your 
phone to OneDrive, with 
Office Lens 

Office Lens is a handy capture app that turns your 
smartphone into a pocket scanner, and it works with 
OneDrive, so youõll never lose a thing. 

Å Use it to take pictures of receipts, business cards, 
menus, whiteboards or sticky notesñthen let Office 
Lens crop, enhance and save to Word, PowerPoint, 
and PDF files, and even save images to OneNote or 
OneDrive. 

Å Just like thatñall the scanned images you capture 
from Office Lens are accessible on all your devices.

Å Office Lens is like having a scanner in your pocket. 

Do business anywhere

TIP ðOffice Lens App ðCapture Notes



Share and Collaborate 
with PowerPoint on shared 
projects, from anywhere 

In PowerPoint 2016, it's easier than ever to share and 
collaborate on your presentations. 

ÅWhen you share your files by using OneDrive or 
SharePoint Online for Office 365, you can invite 
people to the presentation directly from within 
PowerPoint, or send a PDF or PowerPoint file as an 
email attachment. 

Å Co-author with your team on the same presentation 
at the same time, from anywhere, and at a glance 
see whoõs working and where. 

Do business anywhere

TIP ðPowerPoint Ribbon ðShare button



Collaborate in real-time 
with Co-author , right from 
within Skype for Business 

Collaborate with others when creating documents, 
spreadsheets or presentations. 

Å Use Office 365 and Skype for Business 2016 to 
co-author and edit while in a meeting or instant 
message (IM) conversation. 

Å You can chat with collaborators in real time by using 
Office 365 and Skype for Business, and you can 
view presentation activity, all from the top -right 
corner on the ribbon.

Do business anywhere

Co-author in Meeting Co-author in an IM

TIP ðSkype for BusinessðCo-author



On the move, easily 
Transfer your Skype for 
Business call to your 
smartphone 

You can transfer a Skype for Business call to another 
person or number. 

Å For example, if you need someone else to handle 
the call, you can transfer to them. Or if you need to 
leave your office, but want to continue your 
conversation, you can transfer the call to your 
mobile phone. 

Do business anywhere

Dominique Livingston

TIP ðSkype for BusinessðTransfer a Call



How do you improve efficiency and profitability 
as your business grows?

How quickly can we get 

new employees up and 

running quickly with the 

tools they need?

?

Our files keep getting 

larger. How do we keep 

up with data growth?

?

Are we getting the 

maximum return on 

our investments?

?

How to do we free up 

more time for IT to 

spend on strategic 

business needs?

?


